GENERAL EDITORIAL REQUIREMENTS FOR AUTHORS REGARDING ARTICLE

A. TEXT AND FONT FORMAT
The length of the article (only in doc (MS word) or rtf formats) should not exceed 40,000 characters with spaces, TNR12, line spacing 1.15).

Font:

• TITLE (capitalized) – 14 points, Times New Roman, bold,

• SUB TITLE (capitalized) – 12 points Times New Roman, bold,

• MID TITLE (capitalized) – 12 points Times New Roman, bold,

• text – 12 points Times New Roman, line spacing 1.15.

A. Text and font format

B. TEXT LAYOUT
The text should contain the following elements (in the given order):
1. Name and surname of the author (including academic degrees/titles, 10-point font), in the lines below, respectively:
• University or other organization and affiliation if there is another university or organization indicated,

• ORCID no

• e-mail address (10-point font),

2. TITLE OF THE ARTICLE in the language of the article and Polish: 14-point font, bold.
3. SUMMARY/ABSTRACT (10 TNR) specifying the research goal, hypotheses/theses, research methods and conclusions presented in the article (6-10 sentences):

• in the language of the article and

• in Polish language.

4. (JEL Classification. Optional.)

5. KEYWORDS (10 TNR); the words themselves should be listed after a colon, separated by a semicolon:

• in the language of the article and in Polish language.

6. INTRODUCTION

(12 TNR) in bold (non-italic) and numbered with Arabic numerals, do not number the introduction and summary

IN THE INTRODUCTION you should describe in detail: the purpose of the work, hypotheses/theses, research methods.

7. FURTHER SUB-TITLES

(12 TNR) in bold (non-italic) and numbered with Arabic numerals, do not number the introduction and summary

8. SUMMARY – describe the conclusions/research results.

(12 TNR) in bold font (without italics) and numbered with Arabic numerals, do not number the introduction and summary.

9. BIBLIOGRAPHY
C. FOOTNOTES, LITERATURE, QUOTATIONS
NOTES TRADITIONAL METHOD

• Footnotes should be placed at the bottom of the page, not at the end of the chapter.

• We number footnotes within a chapter (in each chapter from 1 to n) or within a book when it has one author and when there are not many footnotes.

• When preparing footnotes, we describe the cited publications in the same way as in the bibliography, but we start the author's name with the initial of the name, then add the surname.

• Items that were previously mentioned within this numbering (in this chapter) are marked as follows:

• If so far we have only referred to one work by a given author - the name of the author and the abbreviation op. cit.

• If we have previously cited his other works, we place the first words of the title, a three-dot, a comma and the opus after the author's name. cit.

• If we referred to the same item in a footnote immediately preceding the current one, we omit the name of the author and any other information and write ibidem

• We end the description with the number of the pages we refer to. We put a dot at the end.

• If the footnote concerns data contained in a table, it is placed immediately after the table. No numerical references are used, only letter references (lowercase letters in the upper index) or asterisks (when there are few footnotes within the table), and one type should be consistently used throughout the text.

Footnotes: source, terminological, extending, polemical - always placed at the bottom of the page.

BIBLIOGRAPHY

• The bibliography should be prepared uniformly, without dividing the literature, e.g. into books and articles. Only documents, sources of law (legal acts), netography can be separated and placed at the end of the bibliography.

• We prepare it in alphabetical order.

• Individual elements of the bibliographic description are separated with commas.

• The title of the described item is highlighted in italics.

• The title of a magazine or other continuous publication is placed in quotation marks.
I. Compact publishing house (book)
1. Author's name:

1. if it is an individual author - surname(s) and initials of first names (example Ia), if there are several authors, then we either include the surnames of all of them, in the order in which they are placed on the title page (example Ib), or only name of the first author with the addition et al. (ex. Ic),

2. when the corporate author - the name of the collective body - institution, organization (example: Id),

3. when the publication is a collective work (e.g. articles by many authors), the description begins with the title, and the name of the editor of the whole is given after the title, preceded by the abbreviation editor (e.g. Ie).

2. Title with additions (e.g. subtitle).

3. Name of the scientific editor or scientific editor in the case of a collective work.

4. Edition designation (number, amendments and supplements).

5. Volume number.

6. Publisher's name.

7. Place of issue.

8. Year of release.

9. Number of volumes when the description applies to the entire multi-volume publication.

10. Name of the series and volume number within the series.
Examples:

(Ia) Bakhtin M., Problems of Dostoyevsky's poetics, PIW, Warsaw 1970.

(Ib) Bieńkowski W., Lis S., Economic competitiveness of the USA, PAN. Warsaw–Kraków 1988, series "Folia Oeconomica Cracoviensia", vol. XXXI.

(Ic) Troadec L. et al., Exercises de marketing, ed. 2, Les Editions d'Organisation, Paris 1984, 3 vol.

(Id) Comparative International Statistics 1989, Bank of Japan, Tokyo 1990.

(Ie) Social policy, ed. A. Kurzynowski, Oficyna Wydawnicza SGH, Warsaw 2000.
II. Articles in compact publications (books) and serial publications (magazines, publication series, etc.)

a. Name of the author of the article (surname and first name initials)

b. Title of the article

c. Description of the publishing house where the article is published.

If it is a book (compact publication - see point I), the description is preceded by the phrase in: (example IIa).

If it is a continuous publication, e.g. a magazine, its description consists of the following elements (example IIb):

a. Title of the magazine enclosed in quotation marks,

b. Name of the causative institution - necessary when it is e.g. a bulletin, review, issue (example IIc),

c. Publisher's name,

d. Place of issue,

e. Date and part designation.
Examples:

(IIa) Kowalski N., Social groups, [in:] Introduction to sociology, vol. 2, ed. M. Gniewosz, Oficyna Humanistyczny, Kielce 2002.

(IIb) Auerbach R.D., Corporate Taxation in the US, “Brookings Papers on Economic Activity” 1983, no. 2.

(IIc) Budnikowski A., Globalization and European integration, "Zeszyty Naukowe" Collegium Gospodarki Światowej SGH, issue 10, Oficyna Wydawnicza SGH, Warsaw 2001.
LITERATURE
We number individual items. The alphabetical order applies. First you should include the surname and then the initial of the author's name. Please use the following elements in the description: ed. / transl. / [in:] / no. / vol. / z. / p.

1. Author or several authors

Giddens A., Modernity and identity, PWN, Warsaw 2002.

Moir A., ​​Jessel D., Brain sex: The real difference between men and women, Mandarin, London 1999.

Mayer J. D., Salovey P., What is emotional intelligence? [in:] Emotional development and emotional intelligence, ed. P. Salovey, D. Sluyter, Basic Books, New York 1997, pp. 3–31.

Słodczyk R., The meaning of the letter in the painting of the 17th and 18th centuries and in the epistolary novel of that time, "Przestrzenie Teorii" No. 12/2005, pp. 165–191.

2. Bibliographic entry referring to publications published in the same year

Jaroszewicz A., Means and forms of advertising used in internal trade at various levels in various sectors and industries, PWN, Warsaw 1996(a).

Jaroszewicz A., Outline of advertising development, PWN, Warszawa 1996(b).

3. Collective work (first the title, then the editor's surname preceded by the name initial)

Social values ​​and attitudes and systemic changes, ed. J. Reykowski, Ed. IP PAN, Warsaw 1993.
4. Unpublished works (annotations are given in square brackets)

Balicki W., Unemployment and long-term transformational stagnation [unpublished work], 2003, [duplicated computer printout].

• if there are several places of publication, we put an en dash between them without spaces, e.g. Kraków–Warsaw–Poznań

• the name of the series should be written in quotation marks and in capital letters
5. Electronic publications

Przybyszewski T., Sensation of humor, "Integracja" No. 4/2007, <http://www.niepelnosprawni.pl/ledge/x/11716?print_doc_id=19718>, [accessed: 17/01/2010].

Kopaliński W., Władysław Kopaliński's Great Multimedia Dictionary [CD-ROM], PWN, Warszawa 2003.

CITATIONS

Citations should be placed in quotation marks, without italics, followed by a footnote.
D. Tables and Figures (EDITABLE FORMAT)

We use a 10-point font for table and figure headings, a 9-point font for sources, − depending on the amount of data in the tables and figures, we use a 6- to 10-point font.
Tables (EDITABLE FORMAT)

The word "Table" appears together with the title in the left corner above the table. Arabic numbers are used to indicate the order of tables, with continuous numbering throughout the article. Please indicate the source below the table.
Drawings (EDITABLE FORMAT)

The word "Drawing" and its number and title are placed in the left corner under the drawing. Then, place the source under the number and title of the drawing.
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