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1. General information
The application can be submitted in two ways:

1. Paper documents. After the application is registered in the USOS web system, print it, sign
and submit at the University. You can leave it at the reception desk, in the application box
located next to room 207, or send it by post to the University address with the annotation
“SCHOLARSHIP”.

2. Electronically. The application must be “Signed and Submitted” via the USOS web system.
Remember! The application for the social scholarship, apart from being submitted
electronically, must be signed, and effectively delivered with full documentation to the
University. The date of awarding the scholarship will be counted from the date of submitting it
on-line. In the case of all other applications, all required appendices must be attached during

the completion of the application electronically as pdf documents.

Application status

You can track the current application status in the USOS web system. An application with the
“Registered” status in the USOS system will not be considered. It must be successfully
submitted in paper or electronic form. Then its status will change you to “Submitted”. Other
statuses:

* “Ready for review”: the application has been accepted by the coordinator based on
the completeness of information and documents. At this stage, the application awaits
the Rector’s decision.

* “Reviewed decision to be delivered’: the Rector’s written decision is waiting for you.

* “Reviewed decision delivered’: appears when a decision has been collected.

Remember! If the application for a scholarship for people with disabilities is “inactive”, it
means that you have not reported your disability. To activate it, you need to submit information
to the Ombudsman for Persons with Disabilities on the degree of your disability, confirmed

with an appropriate certificate.

ul. Stoktosy 3, 02-787 Warszawa A . ) vistula.edu.pl
224572300 info@vistula.edu.pl
NIP; 526-00-09-816 S e 4 @ vistulahospitality.edu.pl
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If your disability degree certificate has expired and you managed to obtain a new one, report
this change to the Ombudsman for Persons with Disabilities.

Ombudsman for Persons with Disabilities: p.kaleta@vistula.edu.pl

Remember! Monitor the status of the application submitted electronically, because in the
event of any irregularities (e.g., missing documentation, incorrect income amounts, wrong
average, etc.), the financial assistance coordinator may withdraw it for correction, and you will
be required to complete the missing documents or correct the application immediately within
the application submission deadlines.

Remember! Each student who receives financial support benefits is obliged to immediately
notify the University of any circumstances affecting their entitlement to financial support
benefits.

Remember! Regardless of the decision on your application, it must be collected by you.

After logging in to the USOS web system, select the COMMON SECTION tab.
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Whioski

For example, if you want to start completing the Financial Statement, in the Applications that

can be submitted in your units section, select the Financial Statement for the year...

application and click the corresponding fill in link. If you have already started completing the

application, the system will not allow you to start another one.

Nazwa

Oswiadczenie o dochodach

Stypendium Ministra
2018/2019

Stypendium Rektora
2018,2019

Stypendium Socjalne
2018/2019

Stypendium Specjalne
2018/2019

Wniosek o stypendium
socjalne na rok akademicki
2017/2018

Whioski, ktére moina ztozy¢ w Twoich jednostkach. E

Tury

w trakcie, tura bez konca

dla wszystkich studentow
od 2018-07-01 D0:00:00

w trakdie, 63 dni do zakonczenia
2018-07-12 00:00 - 2018-10-10 23:59

w trakdie, 63 dni do zakoriczenia
2018-07-12 00:00 - 2018-10-10 23:59

w trakcie, 63 dni do zakoniczenia
2018-07-12 00:00 - 2018-10-10 23:55

w trakcie, 63 dni do zakoriczenia

dla osdb niepetnosprawnych
2018-07-12 00:00 - 2018-10-10 23:59

w trakcie, tura bez konca [inne tury -

rozwin]
dla wszystkich studentdaw
od 2018-07-01 00:00:00

Organizator

Akademia
Finansow i
Biznesu Vistula

Akademia
Finansdw i
Biznesu Vistula

Akademia
Finansow i
Biznesu Vistula

Akademia
Finansow i
Biznesu Vistula

Akademia
Finansow i
Biznesu Vistula

Akademia
Finansow i
Biznesu Vistula

Cykl

brak

Semestr zimowy
2018/2019

Semestr zimowy
2018/2019

Semestr zimowy
2018/2019

Semestr zimowy
2018/2019

Rok akademicki
2017/2018

informacje o wniosku
zaczni] wypekniac [7]

informacje o wniosku 5
zacznij wypelniac

informacje o wniosku [
zacznij wypetniac (7]

informacje o wniosku
zacznij wypelniac

informacje o wniosku
zacznij wypefniac

informacje o wniosku
zacznij wypedniad

©
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If you have already started completing the application and want to continue it, or you have
received information that your statement has been withdrawn for correction, search for your
specific application in the Applications you have started to fill in section and click the
continue filling in or correct link respectively.

Whioski, ktdre zaczates wypetiac. |

Nazwa Stan Tury QOrganizator Cykl

w trakcie, tura bez ~ Akademia drukuj 31
Oswiadczenie o dochodach ~ Zaakceptowany korca Finansow i brak szczeqdly O

od 2018-07-01 00:00:00 Biznesu Vistula 2
kontynuuj wypelnianie
g w trakcie, 62 dnido  Apademia Gl

Stypendium Ministra . zakoticzenia - e Semestr zimowy .
= 2018/2019 Wipeitlany 2018-07-12 00:00 - 2018-10- Fl_nansow_l 2018/2019 usur} =
e Biznesu Vistula drukuj (2]
szczegoly [

w trakcie, 62 dni do i

Stypendium Rektora : zakcﬁ({zenia A.k aden’ua. Semestr zimowy drukuj 51
2018/2019 oy G e Hnansow 2018/2019 Sty 51

2313—;7—1&02;297 201810~ oo Vistula szczegdly
kontynuuj wypelnianie
Styperidiu Rekb w trakcie, 62dnido  ppademia AT Gl
endium Rektora . sakoficzenia > St mestr zimowy =
- 2018/2019 Wypelniany 2018-07-12 00:00 - 2018-10- Ft_nansow.l 2018/2019 usun. =
s Biznesu Vistula drukuj [
szczegoly 5]

Next to each application, you can see a list of actions that you can perform at a given moment,
e.g., fill in, delete, continue filling in, print, correct, etc. This list depends on the rights you have
at a given stage of the application process and on the status of the application, e.g., if you have

already registered the statement, you will only be able to print it or view its details.

ul. Stoktosy 3, 02-787 Warszawa N . _ vistula.edu.pl
224572300 info@vistula.edu.pl
NIP: 526-00-09-816 % e 4 @ vistulahospitality.edu.pl
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Screen 0 Statement on graduating or continuing studies

This screen is used to verify and enter information about the studies you have completed,
attended, or are continuing at another university and about the studies you have completed at

the Vistula Group of Universities.

Stypendium Socjalne 2018/2019

Ekran: 0

przejd? do szczegdtow wypelnianego wniosku

Drogl Studencle, droga Studentko! W nastepnych krokach zostang zweryfikowane Twoje uprawnienia do otrzymywania stypendium. W
tym celu nalezy sprawdzié i uzupehnié, jesli to konieczne, informacje wyswietlone przez USOSweb. W razie watpliwosci czy problemdw
kontaktuj sie z sekretariatem/dziekanatem jednostki prowadzacej kierunek studidw, na ktdrym wnioskujesz o swiadczenie,

Czy ukoriczytes juz jakies studia?

* NIE

TAK
[imi ] ot | ous|

Select YES if you meet at least one of the following conditions:

* you have already completed one field of study at the Vistula Group of Universities or at
another university, i.e., you have obtained a bachelor’s, engineer’s, master’s or doctoral
degree,

* you are studying at another university,

* you studied at another university and were deleted from the list of students.

If you select the YES option, you will be presented with information about the fields of study
undertaken by you at the Vistula Group of Universities and the Provide information about
other studied or completed fields of study section will be displayed, where you will enter

information about studies completed, attended or continued at other universities or completed

ul. Stoktosy 3, 02-787 Warszawa N . _ vistula.edu.pl
224572300 info@vistula.edu.pl
NIP; 526-00-09-816 S e 4 @ vistulahospitality.edu.pl
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at the Vistula Group of Universities in the past and about which information does not exists in

the USOS web system.

Remember! Include all levels of studied or completed fields of study, even if the fields of study
you currently attend has the same name as the one you have completed. This also applies to the

fields of study from which you have been struck off-

After clicking the add button, you will see a form that will allow you to enter the necessary

information:

Kierunki studiow podejmowane w uczelni:

Lp. Kierunek Rodza) Status Data rozpoczecia Data ukoniczenia/skreslenia
1 europeistyka studia pierwszego stopnia 2012-10-01 2012-10-29

2 filologia, specjainosc etnolingwistyka studia plerwszego stopnia 2012-10-01 2013-02-22

3  administracja studia pierwszego stopnia 2014-10-01

B filologia, specjalnos< filologia chorwacka studia pierwszego stopnia 2015-10-01

Data ukoriczenia studidw jest data zlozenia egzaminu dyplomowego, w przypadku kierunkéw lekarskiego, lekarsko-dentystycznego i
weterynarii — data zlozenia ostatniego wymaganego pianem studidw egzaminu, a w przypadku kierunku farmacja — data zaliczenia
ostatniej, przewidzianej w planie studiow praktyki (ustawa — Prawo o szkolnictwie wyzszym: art. 167 ust. 2).

Podaj informacje o pozostatych studiowanych lub ukonczonych kierunkach

Kierunek Poziom Status Okres trwania

= «—

Kierunek Poziom Status Okres trwania
O Pierwszy stopiefi : o
ata poczatkowa
O  Drugi stopiefi O Wirakde =
O  Skreslony - >
0O Jednolite Data koficowa:
magisterskie O Ukoficzone )
O Trzed stopied
dodaj o "
; vistula.edu.pl
vl B osy S, N2RT AT Q' 224572300 info@vistula.edu.pl i P
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Remember! Students who, after completing one field of study, continue their studies in another
field of study, are not entitled to financial support, unless they continue studies after completing
the first-cycle studies in order to obtain a master’s degree or an equivalent degree, but not
longer than for the total period of 6 years of study. For the period of study leading to obtaining

a degree. If you have already obtained a master’s degree, you can apply for scholarships for

the first-cycle studies and second-cycle studies.

@ ul. Stoktosy 3, 02-787 Warszawa

~1 _ _ vistula.edu.pl
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Screen 1 Selection of the field of study

Based on information from the USOS system and information provided by you on Screen 0, the
system will check your eligibility for the social scholarship. If you have such entitlements, you
will be presented with a screen where you must select the field of study for which you will
submit your application.

Whigsek mozna 2lozyc poprzez system USOSweb tylko na tych kierunkach, na ktdrych masz prawo otrzymywaé stypendia, tzn.
spelniasz warunki okreslone w art. 184 ust. 5 ustawy - Prawo o szkolnictwie wy2szym. W USOSweb sprawdza sie posiadanie tytuldw
licencjata, magistra lub réwnorzednych oraz czy nie ztozono juz wniosku na danym kierunku. Jedli prawo do otrzymywania stypendiow
wygasto z powodu uplywu 3 lat, zostanie to zweryfikowane dopiero przy rozpatrywaniu wniosku.

Ponizej znajduja sie Twoje akiualne programy studidw. Zaznacz ten, w ramach ktdrego cheesz zlozy€ waiosek:
®  (DLx-AdminS) administracia

O (DLx-FCH) filologia, spacjalnoét filologia chorwacka

If you do not have such entitlements (e.g., you have indicated on Screen 0 that you have already
completed the first-cycle studies at another university and at the same time you are currently a

student of the first-cycle studies), then the screen will look as follows:

Ekran: 1

WwrG¢ do pierwszej strony wniosku

[ wroc | serawoz | oue |

Whniosek mozna zlozy¢ tylko na tych kierunkach, na ktérych masz prawo otrizymywac stypendia, tzn. spelniasz warunki okreglone w art.
184 ust. 5 ustawy - Prawo o szkolnictwie wyzszym. W USOSweb sprawdza sie posiadanie tytutéw licencjata, magistra lub réwnorzednych
oraz czy nie zlozono juz wniosku na danym kierunku. Jesli prawo do otrzymywania stypendiow wygasto z powodu uplywu 3 lat, zostanie
to zweryfikowane doplero przy rozpatrywaniu wniosku.

g Brak kierunkdw, na kidrych mozesz zarejestrowac wniosek.

Ponizej znajduje sie lista studiowanych przez Ciebie kierunkow, na ktorych nie mozesz zarejestrowac wniosku.

Lp. Kierunek Powdd

1 Zarzgdzanie. Stacjonarne Ukonczenie studiéw 7 tytulem magistra lub réwnorzednym uniemozliwia otrzymywanie swiadczenia na studiach
studia I stopnia pierwszego i drugiego stopnia oraz jednolitych magisterskich.

=3 3
ul. Stoktosy 3, 02-787 Warszawa N . _ vistula.edu.pl
@ NIP: 526-00-09-816 % 224572300 info@vistula.edu.pl @
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Screen 2 Data verification

On Screen 2, verify your personal data. In the event of discrepancies, you can update the data at

the dean’s office. The changes will be visible in the USOS web system after migration, i.e., the
next morning.

Dweryfidu] swoaje dane osabovse. Jetell 5§ niealtualne, te zglod to w Saluc)l Studenchde) .
Dane uaktualniore w Selcli Studencldej pojevig sk w USOSwebie po migrac)i,

Dane osalowe

Adres do korespondencl 67-510 Konkn Khﬂpuuqzj Miaryg=icrki

Adres zameldowania G2-510 Konin Erdlowa] Manysienld

Adres email @stamu.cdu. pl

Humer tehefonu komdrkowego +48

Numar telafonu Sacjonamags
Numer konts

Rane  oswiadczenia o dechodach
Dochod miesgczny ra osobe (o
b ke Sl P SR (s 115.8% =i

Dane programe studidw

Wigsek sk adasz na programie studidvw = e e e

Altuainy otap sludidw rok 2

Due to the fact that all scholarships are transferred to bank accounts, remember to check the
Account number field. If the account number is missing, you should enter it. If the number is

visible, make sure it is correct and change it if necessary. In the next section you will find
information on how to enter and change the account number.

ul. Stoktosy 3, 02-787 Warszawa N . _ vistula.edu.pl
@ NIP: 526-00-09-816 % 224572300 info@vistula.edu.pl @

vistulahospitality.edu.pl
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Entering your bank account number

In order to enter your personal bank account number, go to the FOR STUDENTS tab

LSO>web

DLA STUDENTOW

WPROWADZENIE

REJESTRACIE

B kalendarz

B koszyk

B na przedmioty

& bezposrednie do grup
b preferencje grup

B na egzaminy

MOJE STUDIA )

B sprawdziany 41‘ 1 O_C_?I_ny_'fuﬁcoﬁ_:_e__
B oceny Tl btaa sty
p podpiecia . ' Sl

b POL-on
b decyzje
b zaliczenia etapdw
P grupy dziekariskie

B podania

B rankingi Decyzje

b stypendia Zobacz | uzupetni yzje dzlekanatu
b ankiety 2wigzane z Twoimi programa

B platnosc

Next, scholarships.

Rejestracja

Sprawdziany
ki oraz ocer

Wy

koszyka rejestracil

DLA STUDENTOW

WPROWADZENIE

REJESTRACIE

B kalendarz

B koszyk

B na przedmioty

& bezposrednie do grup
b preferencje grup

B na egzaminy

MOJE STUDIA -

b sprawdziany Y O_C_flpy_'f@cowl_e__
§ aceny eIt Mo e don A
B podpiecia X * St e

b POL-on
b decyzje
b zaliczenia etapdw
P grupy dziekariskie

B podania
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Finally, the student’s bank account.

DLA STUDENTOW

FARSVADERINE Konto w banku krajowym w walucie PLN

REJESTRACIE

b kalendarz

b koszyk Na tej stronie mozesz sprawdzi¢ | ewentualnie dopisac lub skorygowad numer Twojego konta bankowego, na ktdre uczelnia bedzie

B na przedmioty wplacat pienigdze (np. stypendia).

b bezposrednie do grup Nie podates jeszcze numeru konta bankowego.

p preferencie grup Zestaw dostepnych }hla{aﬁ zwiazanych z kontem bank_ewvm (dpdawan've, usuwanie I/lub modyfikacla) zalezy od admlnist:a_tora serwisu:

B na egzaminy Dodatkowo, dzlalarjra zwlgzane z kontami w walutach innych niz PLN dostepne sa Jedynie dla osdb majacych przyznany wyjazd, ktdry nie
zostal jeszcze podpisany.

MOIJE STUDIA

B sprawdziany

W oceny Chwilowo nie ma zadnych destepnych operacii dla konta bankowego

b podpiecia

& POL-on

b decyzje

@ zaliczenia etapow
b grupy dziekanskie
@ podania

b rankingi

B stypendia

B przyznane stypendia

B konto bankowe
studenta

B ankiety

B platnosci
b dyplomy

If in the Account number field you can see only the set link, it means that your bank account
number is not yet in the system and you should enter it.
In this case, click on this link and in the Account number field, enter the number of the bank

account to which you want to receive the scholarship.

Podaj nazwe i numer Twojego konta bankowego:

Narwa konta: |

—> | Numer konta: ||

Waluta konta: |PLN

MNazwa banku:

The Currency and Bank name fields cannot be modified.
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If the ADD ACCOUNT button is not active after you have entered the account number,

check if you have entered the number correctly. If the number is correct and the button is still
inactive, please contact the Material Assistance Office.

Remember! You can only enter a Polish PLN account.

Changing the bank account number
If you see an account number in the Account number field but want to change it, click the
change link. Then, in the Account number field, delete the existing number and enter a new

onc.

Podaj nazwe | numer Twojego konta bankowego:
Nazwa konta: |

w3 | Numer konta: H?EIEIED

|
|
Waluta konta: |IPLN |
l

Nazwa banku: |

The Currency and Bank name fields cannot be modified.
If the SAVE CHANGES button is not active after you have entered the account number,

check if you have entered the number correctly. If the number is correct and the button is still
inactive, please contact the Faculty’s Scholarship Section.

Remember! You can only enter a Polish PLN account.

If you have entered the data correctly, your personal account number will be displayed on the
scholarship application you are applying for.

Remember! Applications without an account number are considered incomplete.
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2. Financial Statement

The financial statement is a necessary appendix to the application for the social scholarship,
therefore it should be completed first when applying for the social scholarship and the social

scholarship in an increased amount.

Screen 1 Student’s Family
On this screen, you enter your family members. Your name appears on the list of family
members automatically and you enter information about other family members by clicking the

add button at the bottom of the page.

Imie | nazwisko Rok urodzenia Pokrewieristwo Glowne zajecie

If you click the add button, the next row will be added in the table where you will be able to

enter the details about other family members.

Imie | nazwisko Rok urodzenia Pokrewiefistwo Gldwne zajecie

.
N
] 2™

dodaj of "

Remember! Grandfather, grandmother, aunt, uncle, father-in-law, mother-in-law, etc. are not
taken into account, even if they live with you. Unless they are your legal guardians, but then

you must attach a family court judgment to the statement to document this fact.
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Remember! If your family member stays in an institution providing 24/7 maintenance (e.g.,
prison, closed medical facilities) and does not pay for the stay, you do not include this person

in the family, but you must attach relevant documents.

Screen 2 Types of income in the student’s family
On this screen, enter the type of income of individual family members. You must tick YES or
NO in each column for each family member.
Regardless of what options you tick for each adult family member or person earning income

(including you), you must attach with your application the following:

» certificate from the Tax Office on the amount of earned income,
» certificates of the amount of contributions paid for health and social insurance, e.g. ZUS,

KRUS,

* declaration of income not subject to personal income tax (Form to be downloaded on Screen

6 as appendix [z-27]).

Remember! The above documents refer to the last settled tax year, e.g., if you submit a

declaration of income for the academic year 2018/2019, you present documents for the year

2017.
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This screen is important as your choices of the options determine what screens will appear in

the next stage, e.g., if you mark that someone does not earn income, then the subsequent screens

will not include questions about this person.

Dochody w rodzinie — zaznaczanie dochodéw
B - dochody C - dochody
A Wnagmdzema ..,  Opodatkowane nieopodatkowane
- ryczaltem Dochady = agranicy. :
. i i D ch pomniejszenia E - nowy dochéd po
be dochodu
Imie i nazwisko & W ciath] poimnidiesines '°k"" 2016
Aleksandra Bigos ® NE ® NE ® NE ® NE ® NE
[wnioskodawca] O TAK O TAK O A O TAK O A
O NE @ NE ® NE ® NE @ NE
ddd [matia] = = = = =
® TAK O TAK O TAK O TAK O  TAK

Explanation Column E - new income after ... year

E - nowy dochdd po
roku 2016

Drochod, ktory nie by

uzyskiwany w roku 2015

® NE

O TAK

This column applies to the income that was earned between January 1 of the current calendar

year and the date of submitting the application. The type of income earned in the current year
is important.

If the income began to be earned from sources other than employment relationship or public
service employment, a contract of mandate, a contract for specific work, running a business,
then the income must be earned on the day of submitting the application.
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Examples:

Application date: October 1, 2017 - the person received income from the unemployment benefit
in the period from March 15, 2017 to August 25, 2017 - in the row concerning the person in
column E, tick NO.

Date of submitting the application: October 1, 2017 — the person received income from the
unemployment benefit in the period from March 15, 2017 and receives it on the day of
submitting the application - in the row concerning the person in column E, tick YES.

Examples of concluding one contract:

Date of submitting the application: October 1, 2017 - the person received income from the
conclusion of the contract of mandate in the period from March 15, 2017 to August 25, 2017 -
in the row concerning the person in column E, tick YES.

Date of submitting the application: October 1, 2017 - the person received income from the
conclusion of the contract of mandate in the period from March 15, 2017 to the date of
submitting the application - in the row concerning the person in column E, tick YES.

Important! If within 3 months from the date of the loss of income you earned income from the
same employer, ordering party or started non-agricultural business activity, the provisions
on the loss and gain of income do not apply.

Examples of concluding several contracts:

* Date of submitting the application: October 1, 2017 - the person obtained income
from the conclusion of the contract of mandate from October 5, 2016 to January 30,
2017, re-entered the contract of mandate with the same employer from March 10, 2017
to the date of submitting the application - in the row concerning the person in column
E, tick NO, because the period of 3 months has not elapsed from the termination of
one contract to the conclusion of another with the same employer (the second income

is not treated as new income).

* Date of submitting the application: October 1, 2017 - the person obtained income
from the conclusion of the contract of mandate from October 5, 2016 to January 30,

2017, re-entered the contract of mandate with the same employer from June 10, 2017 to
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the date of submitting the application - in the row concerning the person in column E,
tick YES, because the period of 3 months has elapsed from the termination of one

contract to the conclusion of another with the same employer (the second income is

treated as new income).

* Date of submitting the application: October 1, 2017 - the person obtained income
from the conclusion of the contract for specific work from October 5, 2016 to January
30, 2017, concluded the contract of mandate with another employer from March 10,
2017 to the date of submitting the application - in the row concerning the person in
column E, tick YES, because, although the period of 3 months has not elapsed from
the termination of one contract to the conclusion of another, but the second contract has

been concluded with another employer (the second income is treated as new income).

* Date of submitting the application: October 1, 2017 - the person obtained income from
the conclusion of the contract for specific work from October 5, 2016 to January 30,
2017, concluded the contract of mandate with another employer from June 10, 2017 to
the date of submitting the application - in the row concerning the person, in column E,
mark YES, because the period of 3 months has elapsed from the termination of one
contract to the conclusion of the other, and additionally the second contract has been

concluded with another employer (the second income is treated as new income).
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Screen 3 (A, B, C, D, E) Amount of income of each family member

On these screens, enter the income separately for each family member. On Screen 2, individual
types of income are marked with the letters: A, B, C, D, E. The types of income you select there
determine the screens displayed in the subsequent stages of completing the statement. To make
it easier, the names of the screens will contain (in addition to the number) the appropriate letter
of the alphabet indicating the income they relate to (e.g. Screen 3A, Screen 3B,...). At the top
of each screen, you will see what type of income the screen applies to and to which family
member. If you see a screen that should not be displayed, go back to Screen 2 and check what

options you ticked in the income table.

Screen 3 A Income from employment contract, contract of mandate, contract for specific
work, pensions, retirement pensions, etc.

Screen 3A will be displayed if you have ticked YES in column A on Screen 2.
On this screen, show income from an employment contract, contract of mandate, contract for

specific work, pensions, retirement pensions, etc.

To complete this screen you need the following:
» certificate from the Tax Office on the amount of income earned,
» certificates on the amount of contributions paid for health and social insurance, e.g.,

ZUS, KRUS.

Remember! Even if a person has not earned income or has not filed a tax return, it is necessary

to provide a certificate from the Tax Office confirming this fact.
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If you got married after the calendar year from which the income is documented, but before the
date of submitting the application for financial assistance, in order to determine the entitlement
to the social scholarship, take into account the income of your spouse for the calendar year
preceding the academic year for which the benefit is to be granted, e.g. you submit the

application on October 1, 2017, you got married on September 21, 2017, provide your spouse’s

income for 2016.

W ponizsze okienka wpisz kwoty wykazane w zaswiadczeniu 2 Urzedu Skarbowego za rok 2016.

Dochéd: zt
Podatek: zt
Skiadki na ubezpieczenie spoleczne: zt

W ponizsze okienko wpisz kwote skladek na ubezpieczenie zdrowotne wykazanych w zaswiadczeniu z Zakladu Ubezpieczeri Spotecznych za rok 2016.

Sktadki na ubezpieczenie zdrowotne: 2t
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INCOME EARNED DURING A PART OF THE YEAR
If the income from a source included in the certificate from the Tax Office was obtained only

during part of the year, click the NO button, in the question Where all incomes shown in the
certificate from the Tax Office obtained during 12 months and are obtained on the date
of submitting the application, and then click the add button in the table at the bottom of the

screen and enter the income.

Niektdre dochody nalezy uznac za utracone, jesli byly uzyskiwane w roku 2016, ale nie sg uzyskiwane w dniu skiadania wniosku.
Kliknij, aby zapoznac sig ze szczegotowymi informacjami o dochodach utraconych.

Niektdre dochody nalezy uznac za uzyskane, jesli czlonek rodziny zaczal je uzyskiwac w roku 2016 i uzyskuje je w dniu skladania wniosku.
Dochody uzyskane po roku 2016 nalezy wykazac na ekranie 3E, o ile s3 uzyskiwane w dniu sktadania wniosku.
Klikni), aby zapoznac sie ze szczegblowymi informacjami o dochodach uzyskanych.

W przypadku dochoddw z tytutu zatrudnienia lub innej pracy zarobkowe] oraz prowadzenia pozarolniczej dzialalnosci gospodarczej wystepuja pewne
odstepstwa.
Kliknij, aby zapoznad sie ze szczegdtowymi informacjami o utracie i uzyskaniu dochodu z tytulu zatrudnienia | prowadzenia dzialalnosd gospodarcze).

Czy wszystkie dochody wykazane w zadwiadczeniu z Urzedu Skarbowego byly uzyskiwane przez 12 miesiecy w roku 2016
oraz s uzyskiwane w dniu skiadania wniosku?

=l
O TAK

Wybierz ze stownika wiasciwe Zrédia dochoddw. Wpisz kwote brutto, wysokosc naleinego podatku i skiadek na ubezpieczenie spoleczne oraz
zdrowotne.

Wybierz date poczatkows i date koricowg uzyskiwania dochodéw oraz zaznacz czy na dzier skiadania wniosku wymienione dochody s3 jeszcze
uzyskiwane, czy juz nie.

Pamigta), ze na potwierdzenie uzyskiwania dochoddw przez czesd roku musisz dolyczyc dodatkowsg dokumentac)e!

Dokumenty poswiadczajace uzyskanie lub utrate dochoddw zaznacz w ekranie 6.

Jezeli czlonek Twojej rodziny esiagal w 2016 r. dochdd z tytutu:
e zatrudnienia lub innej pracy zarobkowe] (np. umowy o dzielto, zlecenia) lub
» prowadzenia pozarolniczej dziatalnosci gospodarczey,

ktdry jest utracony lub byl uzyskiwany z przerwami to zostaniesz poproszony o podanie NIP pracodawcy lub prowadzone] dziatalnosc
oraz doktadne) daty, do ktdre] te rodzaje dochodu byly uzyskiwane.

W przypadku Innych dochoddw podaj daty w przedziale od 01.01.2016 do 31,12.2016. Nowe dochody uzyskane po roku 2016 do dnia
skiadania wniosku mozesz wskazad na ekranie 3E.

Rodzaj dochodu Wartosci poszczegdinych elementow wynagrodzenia  Okresy osiggania dochodu w roku 2016

=]
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When entering information about income, pay attention to the field Is the income obtained on

the date of submitting the application. This field determines whether the income is considered

gained or lost.

Detailed information on what income is considered as gained and what income is considered as

lost can be found by clicking on one of the links on the links page.

Remember! To confirm your income for part of the year, you must attach additional

documentation, e.g., PIT-11, PIT-40A4, contract, decision, certificate, employment certificate.

LOST INCOME

The provisions on the loss and gain of income do not apply to income from employment or
other gainful work and income from deregistration or starting non-agricultural economic
activity, if the income from these sources has been lost and within 3 months from the date of
the loss of income, income was obtained from the same employer, ordering party, party ordering
a specific work, or non-agricultural economic activity has been started again.

If you select NO in the Is the income obtained on the date of submitting the application
field, a section will be displayed where you can enter the reason for the loss of income. If it is
different from the reasons listed, then select none of the above reasons. If this option is selected,
the income will not be treated as lost income.

If you select the following in the type of income:

. employment resulting from an employment or public service employment,
. contracts of mandate, contracts for specific work,
. running a business

enter the employer’s NIP.
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Examples of lost income:

1. You submit the application on October 1,2017. From December 20, 2016 to March 30, 2017,
you received income from the conclusion of the contract of mandate. From May 5, 2017 until
the date of submitting the application, you worked again under the contract of mandate with the
same employer. In such a situation, the first income is not lost because the period of 3 months
from the termination of one contract to the conclusion of the other elapsed, and the contracts
were concluded with the same employer.

2. You submit the application on October 1, 2017. From December 20, 2016 to March 30, 2017,
you received income from the conclusion of the contract of mandate. From July 5, 2017 until
the date of submitting the application, you worked again under the contract of mandate with the
same employer. In such a situation, the first income is lost because, despite the fact that the
contract was concluded with the same employer, a period of 3 months elapsed from the
termination of one contract to the conclusion of the other.

3. You submit the application on October 1,2017. From December 20, 2016 to March 30, 2017,
you received income under the conclusion of the contract for specific work. From May 5, 2017
to the date of submitting the application, you worked under the contract for specific work with
another employer. In such a situation, the first income is lost because, despite the fact that the
period of 3 months from the termination of one contract to the conclusion of the second
contract did not elapse, the second contract was concluded with another employer.

Loss of income must be documented with certificates containing the following information:
* type of income lost,

» period in which the income was earned,

* reason for the loss of income,

* gross amount of lost income,

» amount of social and health insurance contributions paid,

» amount of tax paid.

PIT-11 form from each place of employment, if there was more than one, is also required.
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Examples of documenting lost income:

1. You submit your application on October 1, 2017. From February 2, 2013 to May 15, 2016,
you were receiving a family pension. You present a certificate from ZUS/KRUS containing the
period in which you received the pension, the reason for the loss of the pension, as well as gross

income the amount of social security and health insurance contributions and the amount of tax

from 1 January 2016 to 15 May 2016.

2. You submit your application on October 1, 2017. From January 1, 2016 to March 6, 2016,
you worked under the contract of mandate. You present a certificate from your employer
containing the period in which you worked, the type of contract - contract of mandate, the reason
for the termination of the contract, as well as gross income, the amount of social security and

health insurance contributions and the amount of tax from January 1, 2016 to March 6, 2016.

3. You submit your application on October 1, 2017. From April 18, 2016 to July 20, 2016, you
received a scholarship from the Poviat Labour Office. You present a certificate from the Labour
Office containing the period in which you received the benefit, as well as gross income, the

amount of social security and health insurance contributions and the amount of tax from April

18, 2016 to July 20, 2016.

4. You submit your application on October 1, 2017. From September 25, 2016 to May 20, 2017,
you worked under the employment contract. You provide a certificate from your employer
specifying the period in which you worked, the type of contract, the reason for the termination
of the contract, as well as gross income, the amount of social security and health insurance

contributions and the amount of tax from September 25, 2016 to December 31, 2016.
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Remember! Not all income can be considered as lost income. Only the cases mentioned in the
list can be acknowledged as the loss of income. For example, the loss or reduction of income is
not caused by changes in employment conditions, such as reduction of remuneration, reduction

of working time, or being on unpaid leave, sale of shares or flat, etc.

INCOME EARNED
The provisions on the loss and gain of income do not apply to income from employment or

other gainful work and income from deregistration or starting non-agricultural economic
activity, if these types of income are lost and within 3 months from the date of the loss of
income, income has been obtained from the same employer, ordering party, party ordering
specific work, or non-agricultural economic activity has been started again.

If you select YES in the Is the income obtained on the date of submitting the application

field, a section will be displayed where you enter the reason for obtaining the income.

If you select income from:

» employment resulting from employment relationship or public service employment,
» contracts of mandate, contracts for specific work,

* running a business,

enter the employer’s NIP number.

ul. Stoktosy 3, 02-787 Warszawa
NIP: 526-00-09-816
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Remember! 4 change in terms of employment, such as an increase in remuneration or an
increase in working time, is not a reason for recognizing an increase in income. Only the cases

mentioned in the list can be a reason for stating an increase in income.

Wartosci poszczegdinych elementow
Rodzaj dochodu wynagrodzenia Okresy osiagania dochodu w roku 2016
Dochdd brutto 200 Dt i "“l 1
Podatek —
Ubezpieczenie : Data koficowa e
spoleczne i
Salb Ubezpieczenie 7 O NE
zdrowotne . Czy osiagany w dniu
skiadania wniosku ® TAK
NIP —_*] Wskaz powdd uzyskania dochodu

Screen 3 B Income taxed in the form of a lump sum on registered income or a tax card
Screen 3B will be displayed if you have ticked YES in column A on Screen 2.

This screen applies to income from non-agricultural economic activity taxed in the form of a
lump sum on registered income or a tax card, income from lease, sublease, tenancy, subtenancy

or other similar contracts, if these contracts are not concluded as part of non-agricultural

business activity conducted by a family member.

To complete in this screen, you will need the following:

. certificate from the Tax Office on the amount of income from activities taxed in the

form of a lump sum on registered income, specifying the tax rate,

. decision of the Commune Office on the amount of tax from the tax card.

@ vistula.edu.pl
vistulahospitality.edu.pl
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You add information about your income by clicking the add button in the table at the bottom

of the screen.

Rodzaj dochodu

Okresy osiggania dochodu w roku2016

—> [=3]

Selecting the NO or YES option in the Is the income obtained on the date of submitting the

application field determines whether the income is recognized as lost or gained. Detailed

information on what income is considered as gained and what income is considered as lost can

be found by clicking on one of the links on the links page.

Rodzaj dochodu

Stawka podatkowa

Przychdd roczny
NIP

Okresy osiggania dochodu w roku2016

Data
poczatkowa

Data
koficowa

1
(SR}

Lo 8
{1

Czy
osiggany w
dniu
skiadania
winiosku

U

@)

NIE

Q) TAK

Remember! The gain or loss of income must be documented. For example, if the loss of income

was caused by the termination of non-agricultural economic activity, submit a printout from

the Central Registration and Information on Economic Activity (CEIDG) of the Republic of

Poland.

©

ul. Stoktosy 3, 02-787 Warszawa
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If you select NO in the Is the income obtained on the date of submitting the application
field, a section will be displayed where you enter the reason for the loss of income. If it is
different from the reasons listed, then select none of the above reasons. If this option is

selected, the income will not be regarded as lost income.

Okresy osiagania dochodu w roku2016

Rodzaj dochodu
Data poczatkowa .,?., s
Stawka podatkowa stawka 2% (v Dot s n-‘-. B
Przychéd roczny ==
Dnalsnose gospodarcza opodatiowana w formee ryczalu v |
NIF Czy osiagany w dniu © nE
sktadania wniosku O TAK

Wskaz powdd utracenia dochodu

If you selects the YES option, a field will be displayed where you indicate the reason for

obtaining the income.

Rodzaj dochodu Okresy osiagania dochodu w roku2016

Data poczatkowa "T"' =

Stawka podatkowa ST 2 " Data koficowa .-...., :

1

Przychéd roczny —

NIP Czy osiagany w dniu O e
sktadania wniosku @ TAK
Wskaz powdd uzyskania dochodu I

ul. Stoktosy 3, 02-787 Warszawa N _ _ vistula.edu.pl
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Screen 3 C Income not subject to personal income tax
Screen 3C will be displayed if you have ticked YES in column C on Screen 2.

This screen shows all income not subject to personal income tax. The most common income of

this type is income from abroad, farm income, maintenance, benefits related to the performance

of social duties. Click expand next to the type of income you want to enter.

Dochody z zagranicy

Dochody uzyskiwane za granicg Polski, w tym dochody cudzoziemcawf rozwin

Dochody z pracy w indywidualnych gospodarstwach rolnych

Dochody z gospodarstwa roinego, w tym zasitki z KRUS, dochody z agroturystyki oraz nieopodatkowane renty rolnicz

Dochody z alimentéow

Alimenty zasadzone na rzecz czlonka rodziny oraz inne Swiadczenia naleine w przypadku bezskutecznej egzekucji alimentowl rozwir

Stypendium doktoranckie

Stypendium doktoranckie okredlone w art. 200 ust. 1 ustawy Prawo o szkolnictwie wyzszymy rozwi

Ulga na dzieci

Kwota zwrotu Z tytulu niewykorzystanej ulgi na dzieci wyplacona przez Urzad Skarbowyg rozwin

Zasitek macierzyriski z KRUS i swiadczenie rodzicielskie
Zasilek macierzynski wyplacany przez KRUS oraz swiadczenie rodzicielskie tzw. kosiniakow

Inne dochody

Pozostate dochody, w tym Swiadczenia zwiazane z pelnieniem obowiazkdw spolecznych oraz nieopodatkowane renty i ememull FOZWIT I

Read the information on the screen, then click the add button in the table.

In the following subsections, you will find information on what to pay attention to when entering

data on individual types of income.

Remember! Each adult family member of the applicant must attach documents containing

information about his/her non-taxable income, even if he/she did not obtain any such income.

; vistula.edu.pl
G S AXIRE BRI Q' 224572300 info@vistula.edu.pl i P

NIP: 526-00-09-816
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INCOME FROM ABROAD
In the case of earning income outside the Republic of Poland, convert it based on the average

exchange rate published by the President of the National Bank of Poland (NBP) on the last
working day of the calendar year from which the income is the basis for determining the right
to the social scholarship, e.g. October 2017, you earned income abroad in 2016, convert this
income based on the exchange rate as of December 30, 2016.

If you or a family member obtained income outside the Republic of Poland, which was not
earned in the calendar year constituting the basis for determining the right to the social
scholarship, convert this income on the basis of the average exchange rate from the last working
day of the month following the month in which income was earned, e.g. you submit the
application on October 1, 2017, from May 19, 2017 you started to earn income outside the
country, convert the income obtained based on the exchange rate as of June 30, 2017.
Remember! Exchange rate tables can be found on Screen 1.

Remember! Documents submitted in a foreign language must be delivered in Polish version

(the translator must be sworn).

Rodzaj dochodu e Okresy osiagania dochodu
wynagrodzenia
Dochdd brutto Data poczatkowa —
Podatek
Data koricowa

= Ubezpieczenie X 5n
spoleczne
Ubezpieczenie Czy osiagany w dniu O NE
zdrowotne skiadania wniosku ol

Selecting the NO or YES option in the Is the income obtained on the date of submitting the
application field determines whether the income is recognized as lost or gained. Detailed
information on what income is considered as gained and what income is considered as lost can

be found by clicking on the appropriate link at the top of the page.

ul. Stoktosy 3, 02-787 Warszawa A . ) vistula.edu.pl
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If you select the NO option in the Is the income obtained on the date of submitting the
application field, a section will be displayed where you enter the reason for the loss of income.
If it is different from the above reasons, then select none of the above reasons. If this option

is selected, the income will not be considered as lost income.

Remember! Gaining or losing income should be documented - with a document confirming the

end of obtaining a given income and with PIT 11.

INCOME FROM WORK ON INDIVIDUAL FARMS
To complete this table, you will need a certificate from the Commune Office confirming that

you own a farm with an area expressed in conversion hectares and physical hectares in the

current year.

Rodzaj dochodu Wartosci poszczegdinych elementow wynagrodzenia Okresy osiggania dochodu

Data e

Catkowita poczatkowa [

powierzchnia w —

ha fizycznych Data 1

= Powierzchnia w koficowa n)

ha

przeliczeniowych Cxy
osiagany w O NE

Rodzaj TR > dniu

wiasnosci — skiadania O TAK
wniosku

Remember! When determining income obtained from a farm, direct payments received under
the Common Agricultural Policy of the European Union are not taken into account.
Remember! In the case of co-ownership of a farm, enter only conversion hectares in the part

belonging to a family member.

If the parents are co-owners of the farm and the certificate shows the total size of the farm, enter
', conversion hectares in the boxes for each parent, and in the Type of ownership field, select
the co-owner option. For example, Anna and Jan Kowalski are co-owners of a farm of 23

physical hectares, which amounts to 18 conversion hectares. On Screen 3C for Anna, enter 9

ul. Stoktosy 3, 02-787 Warszawa A . ) vistula.edu.pl
NIP: 526-00-09-816 % 224572300 info@vistula.edu.pl @

vistulahospitality.edu.pl
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equivalent hectares and 23 physical hectares, and on Screen 3C for John, also enter 9 equivalent
hectares and 23 physical hectares.

If in the Type of ownership field you select the option lease from Agricultural Property
Agency (ANR) or lease from a pensioner/agricultural pensioner, an additional field will be
displayed in which you enter the amount of rent paid. The system will reduce the farm income
by the rent paid.

Remember! Attach a land lease agreement with the specified amount of rent to the application.
Selecting the NO or YES option in the Is the income obtained on the date of submitting the
application field determines whether the income is recognized as lost or gained. Detailed
information on what income is considered as gained and what income is considered as lost can
be found by clicking on one of the links on the links page.

If you select the NO option in the Is the income obtained on the date of submitting the
application field, a section will be displayed where you enter the reason for the loss of income.
If it is different from the above reasons, then select none of the above reasons. If this option

1s selected, the income will not be considered as lost income.

Rodzaj dochodu Wartoscl poszczegdinych elementow wynagrodzenia Okresy osiagania dochodu
Catkowita
powierzchnia w Data
ha fizycznych poczatkowa
Powierzchnia w
ha Data
2 ey

przeliczeniowych koficowa &
Rodza) Czy
whasnosd osiagany w O NE

dniu ]
Zaptacony skladania O TAK
czynsz z tytutu whiosku
dzierzawy

Remember! The sale or donation of part or all of the farm does not constitute a loss of income.
Remember! The gain or loss of income must be documented.

Remember! If you obtain non-taxable income, you are also obliged to attach to the application
a certificate from the Tax Office confirming the amount of income gained or a certificate

confirming that you have not filed a tax return.

ul. Stoktosy 3, 02-787 Warszawa A . ) vistula.edu.pl
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OTHER INCOME FROM AGRICULTURE, E.G. SICKNESS BENEFITS, AGROTOURISM
If you (or your family members) obtained other income from agriculture, in particular sickness

benefits, income from agritourism or renting guest rooms, add them to the table and enter for

each type of income (separately) the total income obtained in the year covered by the

declaration.

INCOME FROM MAINTENANCE

On this screen, enter the monthly amount of:

maintenance advance,

maintenance awarded for children in the family,

To complete this screen, you will need the following:

certificate from the Maintenance Fund,

certificate from the bailiff.

current judgment of awarding maintenance,

a cash benefit paid in the event of ineffective enforcement of maintenance.

Rodzaj dochodu

Wartosci poszczegdinych elementow

wynagrodzenia

Miesieczna wysokos¢

Swiadczenia

Data poczatkowa

Data koricowa

Czy osiagany w

dniu sktadania
wniosku

Okresy osiggania dochodu

=
1

—_

Py
Wt

O | NE

) TAK

on the appropriate link at the top of the page

Remember! The gain or loss of income must be documented.
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Remember! The income from maintenance can be considered lost only in the case of death of

the person obliged to pay maintenance or a court decision.

Remember! In the event of a divorce of parents, the lack of maintenance awarded for children

requires you to prove the income of both parents.

DOCTORAL SCHOLARSHIP
In this table, enter the monthly amount of the doctoral scholarship received, e.g., by siblings.
Rodzaj dochodu Wartosd poszczegdinych elementow wynagrodzenia Okresy osiagania dochodu
Data poczatiowa "T‘ =
y Miesieczna wysokost Data koficowa .,...,, :
éwiadezenia L

Czy osiagany w dniu sktadania O NE
wiiosku 5 ag

Remember! Do not include the social scholarship, special scholarship for people with
disabilities, allowance, Rector’s scholarship for the best students, scholarship for the best
doctoral students, minister’s scholarship for outstanding achievements for students and
doctoral students to non-taxable income.

Selecting the NO or YES option in the Is the income obtained on the date of submitting the
application field determines whether the income is recognized as lost or gained. Detailed
information on what income is considered as gained and what income is considered as lost can
be found by clicking on one of the links on the links page.

Remember! The gain or loss of income must be documented.

CHILD RELIEF
To complete this table, you will need a certificate from the Tax Office on the amount of the

child tax credit refund.

ul. Stoktosy 3, 02-787 Warszawa A . _ vistula.edu.pl
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MATERNITY BENEFIT FROM KRUS AND PARENTAL BENEFITS
Enter the monthly amount of parental benefit or maternity benefit you receive.

Remember! Parental benefit is not the same as child benefit. If your family receives child
benefit, you do not take this benefit into account.

Selecting the NO or YES option in the Is the income obtained on the date of submitting the
application field determines whether the income is recognized as lost or gained. Detailed
information on what income is considered as gained and what income is considered as lost can

be found by clicking on one of the links on the links page.

Remember! The gain or loss of income must be documented.

SCHOLARSHIPS FOR THE UNEMPLOYED FROM THE EU FUNDS
Enter the net annual income of the scholarship for the unemployed financed by the European

Union.
Remember! Do not enter here taxable unemployment benefits financed from sources other than

the European Union funds.

ul. Stoktosy 3, 02-787 Warszawa N . _ vistula.edu.pl
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Rodzaj dochodu Wartosci $wiadczenia Okresy osiagania dochodu

Data
poczatkowa BB

Dochdd roczny Data koficowa ;..'. -
netto -

Czy osiagany w QO NE
dniu skiadania =
wniosku ) TAK

Selecting the NO or YES option in the Is the income obtained on the date of submitting the
application field determines whether the income is recognized as lost or gained. Detailed
information on what income is considered as gained and what income is considered as lost can
be found by clicking on one of the links on the links page.

Remember! The gain or loss of income must be documented.

OTHER INCOME
If you have other non-taxable income, select the type from the list and enter the amount of

income. Most often, these are benefits related to the performance of social duties, e.g.,
allowances for councillors, village administrators or allowances for participation in the work of

the election commission.

Rodzaj dochodu Dochod

From the drop-down list, you can select the “other” item and enter, for example, the amount of
the bridging scholarship you receive, which is awarded by natural persons or legal persons that
are not state or local government legal persons. In the first year of studies, such a scholarship is
awarded on the basis of economic and social criteria and does not constitute income, while
during the later years of study it has the function of a scientific scholarship and constitutes
income. However, these benefits are neither gained nor lost income.
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Examples:

1. If you are a first-year student and receive the social bridging scholarship, you do not include
this bridging scholarship with the social scholarship, because it is not earned income.

2. If you are a second-year student and you received the social bridging scholarship in the first
year, submit documents about the bridging scholarship in the year covered by the
documentation. It will not be treated as income because it was of a social character.

3. If you are a third-year student and in the second year you received the bridging scholarship
of a scientific character (based on the grade point average), submit documents about the
bridging scholarship in the year covered by the documentation (for X-XII - because then

it was of scientific character). It is your income, whether or not you have received it this year.

The same rule applies to your siblings that you list as part of the common household.

Remember! You must provide certificates confirming the amount of income obtained.

Screen 3D Reduction of income by maintenance paid to non-family members
Screen 3D will be displayed if you have ticked YES in column A on Screen 2

Income may be reduced by maintenance paid to persons outside the student’s family.

To complete this screen, you will need the following:
. court judgment on the amount of maintenance due,

. confirmation of maintenance payments.

Wpisz kwote wydatkdw poniesionych z tytulu placenia alimentdw na rzecz osdb spoza rodziny:

Wydatki, o kidre moZna pomniejszyc dochody w rodzinie studenta Wysokosc poniesionych wydatkdw

w

Important! You can reduce the income by the rent paid for the lease of a farm on Screen 3C.

Screen 3 E Income earned in the current year
This screen is displayed you tick YES in column E on Screen 2, i.e. if you are gaining income
in the current year.
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If in the current year you or your family member took up a job, registered a business, obtained
pension, retirement pension or earned other income, enter it using this screen.

To document your income, you will need the following: a certificate of the type of income and
the amount of net income obtained in the month following the receipt of income,

» agreement/decision on the basis of which the income was obtained,

* a printout from the Central Registration and Information on Economic Activity
(CEIDG) of the Republic of Poland.

* statement on income obtained from non-agricultural activities of persons settling
taxes on the basis of regulations on a lump sum on registered income on certain incomes
earned by natural persons.

Click add next to the type of income you want to enter.
Nowe dochody po roku 2016

Niektdre dochody mozna uznac za uzyskane, jesli czlonek rodziny zaczal je uzyskiwad po 2016 r. | osiaga je w dniu sktadania wniosku. Zapoznaj sie ze
szczegdtowymi Informacjami o dochodach uzyskanych,

Kliknitj, aby zapoznac sie ze szczegdtowyml informacjami o dochodach uzyskanych.
Wskaz nowe dochody, ktdre nie byly uzyskiwane w 2016 r., ale sa uzyskiwane na dzier skladania wniosku.
Wpisz wysokos¢ netto dochodu osiagnietego za miesige nastepujacy po miesiacu, w ktérym nastapito uzyskanie dochodu.

Przyktad: jesh cztonkowi rodziny zostata przyznana renta w lutym to naleidy wpisa¢ dochdd za marzec (bez wzgledu na to kiedy renta
zostata wypltacona).

Podaj wylgcznie nowe dochody, ktdre sg aktualnie uzyskiwane.

[]—

Zatrudnienie lub pozarolnicza dziatalnosé gospodarcza po roku 2016

Wskaz, czy cztonek rodziny byl zatrudniony, wykonywal inng prace zarobkows lub prowadzil dziatalnosé gospodarcza po roku 2016,

Kliknij, aby zapoznac sig ze szczegdtowymi informacjami o utracie | uzyskaniu dochodu z tytutu zatrudnienia | prowadzenia dziatalnogci gospodarcze).
Jetell czbonek rodziny rozpoczat po 2016 r, dziatalnosé gospodarcza opodatkowang na podstawie przepisdw o zryczattowanym podatku dochodowym to

na potwierdzenie dochodu za miesiac nastepujacy po miesigcu, w ktdrym nastapito uzyskanie dochodu, przedidéz oswiadczenie czlonka rodziny
zawierajace klavzule: Jestem Swiadomy odpowledzialnoscl karnej za zlozenie falszywego odwiadczenia®,

Na ekranie 3E wskaz wylacznie zatrudnienie (lub inng prace zarobkowa) lub prowadzong pozarolnicza dzialalnosé gospodarcza, ktdra
rozpoczeta sie po roku 2016, bez wzgledu na to, czy dochdd ten jest aktualnie uzyskiwany.

Zatrudnienie lub prowadzenie dziatalnosci gospodarczej, ktdre rozpoczely sie w 2016 nalezy wskazad na ekranie 34 lub 3B,

I dodaj g || € —

; vistula.edu.pl
G S AXIRE BRI Q' 224572300 info@vistula.edu.pl i P

NIP: 526-00-09-816 vistulahospitality.edu.pl



QUANSOy, Rl

U

AKADE,

\
Oy,

e

OLA o
SIROUA ¢,
g

‘ p% Akademia Finanséw i Biznesu Vistula
w Szkota Gléwna Turystyki i Hotelarstwa Vistula
\-/ \-/ Grupa Uczelni Vistula

VISTULA VISTULA

NEW INCOME AFTER THE YEAR
Indicate the new income earned in the current year, which is gained on the date of submitting

the application.
Remember! Provide only net income that is currently gained, provided that it does not result

from employment, contract for specific work, contract of mandate, or business activity.

If you select YES in the Is the income obtained on the date of submitting the application

field, enter the amount of net income for the second month.

Remember! On the screen, enter the amount of net income from the month following the month
in which you gained the income. For example, you submit your application on October 1, 2017,
and your family member obtained the right to retirement pension in April and he/she receives

it on the day of submitting the application, enter the income for May.

daty osiggania dochodu:

i &n wysokos¢ dochodu za drug

rodzaj dochodu: — miesigc:
alieAson bt Czy osiagany w QO  NE :
dniu skladania =
wniosku ® TAK

EMPLOYMENT OR NON-AGRICULTURAL BUSINESS ACTIVITY AFTER THE YEAR
If the income began to be obtained in the current year from such sources as:
* employment resulting from an employment relationship or public service

relationship,
» contract of mandate, contract for specific work,

* running a business
Enter the net income for the month following the month in which the income was earned, even

if it is no longer earned on the date of submitting the application.

vistula.edu.pl

ul. Stoktosy 3, 02-787 Warszawa @ 22 4572 300 info@vistula.edu.pl @ vistulahospitality.edu.pl
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* You submit the application on October 1, 2017. Income in the current year from the
contract of mandate was obtained from March to June. Enter the net income obtained
for April, providing the employer’s NIP number.
* You submit the application on October 1, 2017. Income in the current year from the
contract for a specific work has been obtained since July and is achieved on the day of
submitting the application, enter the net income obtained for August, providing the
employer’s NIP number.
* You submit your application on October 1, 2017. Income in the current year from the
contract for a specific work was obtained from February to April, and then from the
contract of mandate from July to August, enter the net income obtained from the contract
for specific work for March, and then from the contract order for August, also providing
the employer’s NIP number.

Remember! Enter the income obtained in the current year from employment or starting a
business, even if this income is no longer obtained on the date of submitting the application.
Remember! You must provide certificates confirming the amount of income earned.

rodzaj dochodu:

daty osiggania dochodu:

Data poczatkowa r———

Czy osiagany w dniu O NE
i sktadania wniosku ® TAK

Wskaz powdd uzyskania dochodu

wysokosé¢ dochodu za drugi

miesiac:

Remember! Income from employment or business activity, which was included in the certificate

from the Tax Office, should be indicated on screen 34 or 3B.

Remember! Enter the amount of net income from the month following the month in which you

earned the income. For example, if your family member entered into a contract of mandate in

April, enter the income for May (regardless of when the income was paid).

ul. Stoktosy 3, 02-787 Warszawa
NIP: 526-00-09-816
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Screen 4 Applying for benefits without reporting the income of parents or guardians and

their children
Read the information on this screen and check if you can apply for a social grant or other

benefits, without taking into account the income of parents, legal or actual guardians and

dependent children.

Ubieganie sie o swiadczenia bez podawania dochoddw rodzicow lub opiekundw oraz ich dzieci

Mozesz ubiegac sie o stypendium socjalne (lub inne Swiadczenie) nie wykazujac dochoddw osiaganych przez rodzicdw, opiekundw prawnych lub
faktycznych | bedace na ich utrzymaniu dzieci, jesll nie prowadzisz wspéinego gospodarstwa domowego z 2adnym 2 rodzicow | potwierdziles
ten fakt w zloZzonym oéwiadczeniu oraz

¢ spetniasz jeden z warunkdw:
© jezeli ukoficzylas 26 r. 2.
o pozostajesz w zwiazku matzeriskim
© masz na utrzymaniu dzied lub
o osiggnates peinoletnosé przebywajac w pieczy zastepczej

s
* spelniasz lgcznie nastepujgce warunki:
© nie prowadzisz wspéinego gospodarstwa domowego z Zadnym z rodzicw i potwierdzilas/es ten fakt w zlozonym odwiadczeniu,
© posiadales stale irddio dochoddw w ostatnim roku podatkowym,

O posiadasz state Zrddto dochodéw w roku biezacym,
© Twdj miesieczny dochdd w okresach, o ktdrych mowa wyz2e] jest wy2szy lub rowny 792.35 2.

Prowadzenie wspolnego gospodarstwa domowego oznacza pozostawanie na czesdowym lub catkowitym utrzymaniu osoby, z ktdra
sie gospodarstwo domowe prowadzi. Na okolicznosc wspdinego gospodarowania skiadaja sie takze takie elementy jak np. ponoszenie
kosztéw i oplat za mieszkanie, opieka udzielana w chorobie, wykonywanie 2wyklych czynnosci zwiazanych z prowadzeniem gospodarstwa
domowego czy tez dysponowanie wspdinym dochodem z przeznaczeniem na zaspokojenie potrzeb Zyciowych.

Czy prowadzisz wspdine gospodarstwo domowe 2z ktdrymkolwiek z rodzicow?
O NE
O TAX

Jesli nie prowadzisz wspdlnego gospodarstwa domowego 2 2adnym z rodzicdw to wskaz, ktdre kryteria uprawniajace do nieuwzgledniania dochoddw
rodzicdw lub oplekundw oraz ich dzied spelniasz.

Jezeli ubiegasz sie o Swiadczenie bez rodzicdw, opiekundw prawnych | faktycznych oraz ich dzied to pobierz wiasciwe oswiadczenie |
dolacz je do dokumentdw — Twd) wniosek bez wskazanego oSwiadczenia jest niekompletny!

Pamietaj, 2e oSwiadczenie to skiadasz pod odpowiedzialnoscia dyscyplinarna.

Pobierz oswiadczenie

If you select No in the Do you share a household with either parent? question, a screen will
be expanded where you can check whether you meet at least one condition entitling you not to

include the income of parents, actual and legal guardians and dependent children.

ul. Stoktosy 3, 02-787 Warszawa N _ _ vistula.edu.pl
224572300 info@vistula.edu.pl
NIP: 526-00-09-816 % e 4 @ vistulahospitality.edu.pl
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If you do not meet any of these conditions (there is a red cross next to each of them) and if you
select NO as the answer to the Have you reached the age of majority while staying in foster
care? question, you will be asked about your regular source of income and average monthly

income in the current year.

Warunki okreslone w art. 179 ust. 6 pkt 2 ustawy Prawo o szkolnictwie wyZszym

Mozesz nie uwzgledniac dochoddw rodzicdw, opiekundw faktycznych lub prawnych oraz pozostajacych na ich utrzymaniu dzieci, o ile, poza
nieprowadzeniem wspdinego gospodarstwa z rodzicami, spelniasz igcznie ponizsze warunki.

* mialas state Zrédio dochoddw w ostatnim roku podatkowym,
* masz stale Zrddio dechoddw w roku biezacym,
* Twd) miesieczny dochdd w powyzszych okresach wynosi co najmniej 792.35 zi

Za stale Zrodio dochodéw wnioskodawcy moze byC uznane wynagrodzenie z tytulu umowy o prace, a takze migdzy innymi: renta po
zmartym rodzicu, renta inwalidzka, alimenty, cyklicznie zawierane umowy ziecenia, umowy o dzielo, stypendium doktoranckie.

Zaznacz, ktdre warunki spelniasz:
Miatam/em stale Zrddio dochodu w 2016 r.

® NE
QO TAK

Mam state irddio dochodu po roku 2016 do nadal
® NE
QO TAK

Podaj samodzielnie wyliczony Sredni miesieczny dochdd po roku 2016:
zl.

Warunki okreslone w art. 179 ust. 6 pkt 1 ustawy Prawo o szkolictwie wyZzszym

Mozesz nie uwzglednia¢ dochodow rodzicow, opiekundw faktycznych, prawnych i pozostajacych na ich utrzymaniu dziedi, o ile, poza nieprowadzeniem
wspolnego gospodarstwa z rodzicami, spetniasz co najmniej jeden z ponizszych warunkow.

X Mam ukoriczone 26 lat
X Jestem w 2wigzku matzerniskim

v Mam na utrzymaniu dziecko (rowniez przysposobione)

Czy osiagnetas/es petnoletnos¢ przebywajac w pieczy zastepczej?

O NE

® TA
ul. Stoktosy 3, 02-787 Warszawa N _ _ vistula.edu.pl
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Remember! Submit a statement that you do not run a shared household with either of your
parents.

Screen 5 List of appendices
The screen contains a list of appendices. Select only those appendices that you will attach to the

application. The list of selected appendices will be printed in the paper form of the application.

Remember! In justified cases, the scholarship committee is entitled to request an opinion from
a social welfare centre on the income and financial situation of you and your family, and to
take this situation into account when assessing whether you meet the criterion of a difficult
financial situation. If you fail to provide the certificate referred to above, you may be asked to
provide explanations. Failure to submit explanations within the prescribed period may result

in refusal to grant the social scholarship.

ul. Stoktosy 3, 02-787 Warszawa N . _ vistula.edu.pl
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Screen 6 Summary
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This screen will present you with a summary of your statement.

Check the data in the table and make sure that all values are correct.

If you have noticed errors or have forgotten some data, go back to the previous screens and

make appropriate changes.

Remember! Make sure you do not enter wrong data.

Podsumowanie

zaokragleniu do pelnych zlotych):
485 zt

Anna [wnioskodawca]

0gdiny: 0.00 0.00
Pozarolniczy: 0.00 0.00
Nieopodatkowany: 0.00 0.00
Pomniejszenia dochodu: 0.00 0.00
Uzyskany w roku biezgcym: 0.00
Utracony: 0.00
Uzyskany: - 0.00
Beata [matka]

Ogélny: 12782.00
Pozaralniczy: 0.00
Nieopodatkowany: 200.00
Pomniejszenia dochodu: -1350.00
Uzyskany w roku biezgcym:

Utracony: 0.00
Uzyskany: =

3A
3B
ac
3D
3E
3ABC
3ABC

1065.17
0.00
16.67
-112.50
0.00

0.00

UWAGA jeste$ na ostatnim ekranie informacji o dochodach.

Zanim zapiszesz podane informacje skontroluj w ponizszym zestawienliu czy osiagane dochody s poprawne.

Mozesz jeszcze cofnad sie do poprzednich ekrandw | wprowadzic zmiany, w razie braku informac)i mozesz tez wrdci¢ do uzupetniania
informacji o dochodach innego dnia.
W nastepnym ekranie moina zarejestrowac w systemie zloZone informacje o dochodach. Ponowne wpisanie informacji
juz zarejestrowanych bedzie moiliwe po cofnieciu dochodéw do poprawy przez koordynatora ds. pomocy materiainej.
Koordynator moiZe réwniez dochody przeliczyc i zaakceptowad, jeshi dokumentacja jest kompletna, cofnac do
uzupelnienia, jesh dokumentacia jest niekompletna lub odrzudc, jesh nie wplynatl wniosek o stypendium.

Podsumowanie osigganych dochodéw w rodzinie studenta:

3B
3C
3D
3E
3ABC

Miesieczny dochdd netto za 2015 rok przypadajacy na jedng osobe w rodzinie, wyliczony dia 2 osdb, wedlug zalaczonych zaswiadczed wynosi (w

ul. Stoktosy 3, 02-787 Warszawa
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3. Social scholarship

Remember! you can start completing the Social Scholarship Application only if:
* you have completed and approved the financial statement,

* you have no other pending applications of this kind.

Screen 3 Selection of material assistance
Select which material assistance you wish to apply for and provide a justification.
Remember! Attach a rental agreement to the application for the social scholarship in an

increased amount due to living in a student dormitory or a facility other than a student

dormitory.

Zaznacz o jakie Swiadczenia pomocy materiainej chcesz sie ubiegac:

O  stypendium socjaine
stypendium socjalne w zwiekszonej wysokosd z tytulu zamieszkania w domu studenckim lub obiekcie innym niz dom studencki

® stypendium socjalne w zwigkszonej wysokosd z tytulu zamieszkania z niepracujacym malzonkiem lub dzieckiem w domu
studenckim lub obiekcie innym niz dom studencki

Uzasadnienie wniosku

@ ul. Stoktosy 3, 02-787 Warszawa
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Screen 4 Social scholarship in an increased amount

This screen will only be displayed if you have selected social scholarship in an increased

amount for residence... in Screen 3

Stypendium socjalne w zwiekszonej wysokosci

Wskaz miejsce zamieszkania:

O Dom Studencki

0O

Obiekt innym niz dom studencki.

Remember! You must provide your current address of residence in Warsaw on the printed

application form.

4. Rector’s Scholarship

Screen 3 Selection of the basis for granting the scholarship

IMPORTANT! Screens 3 to 6 will not be displayed if you are submitting your application in

the first year of first-cycle or long-cycle master’s studies.

Enter the basis on which you want to apply for the Rector’s scholarship. Depending on what
reasons you select, a ranking or a list of scored achievements will appear.

If you have additional achievements, show them in the application and attach paper or electronic
supporting documents. When the Dean’s office calculates your average grade and the

coordinator checks the documentation, he/she will add the summed points in the scholarship

ranking.

ul. Stoktosy 3, 02-787 Warszawa A . _ vistula.edu.pl
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Screen 4 Ranking selection

Select the ranking with the average based on which you want to apply for a scholarship.

Wybierz ranking, kidry zostanie uzyty jako podstawa do przyznania stypendium.

Ranking

®  Srednia dia 2r - DMx za rok 2016/2017 (10-2r-Prawo-DMx-1617) érednia=4.08

If at the time of submitting the application, there is no ranking with your average in the system
yet, then indicate the so-called cumulative ranking. In this case, no average will be displayed
on the application, but after submitting it, it will be completed and confirmed by the Dean’s
office up to three decimal places. You will see the average grade with points after the

announcement of the scholarship ranking.

Stypendium Rektora 2018/2019

Ekran: 4

wroc do pierwszej strony wniosku
E=1

Wybér rankingow

g W tej chwili w USOS nie ma jeszcze rankingu z Twojg srednig ocen — mozesz jednak ztozyc wniosek o przyznanie stypendium rektora.
Twoja srednia ocen pojawi sie po stworzeniu rankingdw przez dziekanat/sekretariat Twojej jednostki.

Ranking
®  (R-2017Z-0000) Ranking do styp. rektora - AFIBV - sem. zimowy 2017/2018

[ ons |
ul. Stoktosy 3, 02-787 Warszawa N _ _ vistula.edu.pl
224572300 info@vistula.edu.pl
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Screen S Selection of the application type

Select the type of application for the Rector’s scholarship you want to submit.

WskaZ rodzaj wypelnianego wniosku:

(®  whniosek o przyznanie stypendium rektora dia najlepszych studentw kontynuujacych kierunek studidw

Whniosek o przyznanie stypendium rektora dia najlepszych studentdw ubiegajacych sie na podstawie gredniej ocen uzyskanej na
= innej uczelni lub inrym kierunku w roku ubleglym

Select the Application for awarding (...) for students continuing the field of study option if
you continue the same field of study and cycle of study as in the previous year.

Examples:

» you are finishing the second year of the first-cycle studies in the field of economics
at Vistula University and you will be a student of the third year of the first-cycle studies
in the field of economics,

* you are finishing the first year of the second-cycle studies in the field of Tourism and
Recreation at the Vistula School of Hospitality and you will be a student of the second
year of the second-cycle studies at the same university,

Select the Application for awarding (...) for students applying on the basis of the average
grade obtained at another university or other field of study in the previous year, if you
transferred from another university.

If you choose the second option, Screen 6 will be displayed. If you choose the first option, you
will be redirected to Screen 7.

ul. Stoktosy 3, 02-787 Warszawa A . _ vistula.edu.pl
224572300 info@vistula.edu.pl
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Screen 6 Entering the average grade

This screen will only be displayed if on Screen 5 you select the option Application for
awarding (...) for students applying on the basis of the average grade obtained at another

university or other field of study in the previous year.

Stypendium Rektora 2018/2019

Ekran: 6
[# wrdc do pierwszej strony wniosku
=3

Maoja érednia jest:

srednig arytmetyczng

® drednig wazong

Skala ocen:

Srednia ocen
| Wprowadz

éredhiq ocen z dalaadﬁos’_cia dwéch migjsc po przeciriku

Obowigzkowe zaswiadczenie:

Zaswiadczenie z ukoniczonej szkoly wyzsze] o wysokosci Sredniej ocen za ostatni roku studiéw pierwszego stopnia i
obowigzujgcej w tej szkole skali ocen albo o wysokosci sredniej ocen za poprzedni rok uzyskanej na innym kierunku.

woc | srawnz | o |

If you have obtained grades in subjects in another unit (faculty) or university, you are obliged
to provide a certificate from that university about the average grade from the last year confirmed
by the unit where you obtained grades.

Examples:

You have completed the first-cycle studies at the University of Economics and undertook the
second-cycle studies at Vistula University - attach to the application a list of grades from the
third year of study along with the grading scale applicable at the University of Economics.

Remember! 4 supplement is not a certificate.

ul. Stoktosy 3, 02-787 Warszawa N . _ vistula.edu.pl
224572300 info@vistula.edu.pl
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List of achievements

Below is a list of achievements for which you can get additional points for the Rector’s

scholarship.

Remember! Attach diplomas,

achievements.

certificates,

to the application confirming your

Remember! Failure to document your achievements results in their disqualification from the

Rector’s scholarship.

A. High average grade
Number of points
Average grade for the
achievement

5,0 5

4,999 4,999

4,998 4,998

4,997 4,997

4,996 4,996

4,995 4,995

4,994 4,994

4,993 4,993

4,992 4,992

etc. etc.
(The average grade is calculated up to three decimal places)
B. Scientific achievements
Number of points
Type of Achievement for the
achievement

Scientific monograph 5

Scientific article in a reviewed journal 4,75

Scientific article as a result of collective work, scientific review 4.5

Encyclopedic entry 2

ul. Stoktosy 3, 02-787 Warszawa
NIP: 526-00-09-816
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Scientific article in a non-reviewed journal 2,5
Substantive editing of a book / magazine 3,5
Popular science article i.e. report, discussion, introduction, etc. 1,5
Paper at an international conference 4,75
Paper at a national conference 4,25
Participation in international scientific projects (scientific cooperation with 4,75
foreign scientific or academic institutions)
Participation in national scientific projects (scientific cooperation with national 4,25
scientific or academic institutions)

C. Artistic achievements
Number of points
Achievement type for the
achievement
Achievements at the international level (awards, honorary mentions, 5
publications)
Achievements at the national level (awards, publications, exhibitions) 4,5
Organizational and artistic activity (organization of artistic events, artistic 2
ventures, exhibitions)

D. Outstanding sports achievements
Number of points
Type of Achievement for the
achievement
Achieving an outstanding result (1st — 3rd place) in international 5
competition

Achieving from 4th 6th place in international competition 4,75
Achieving an outstanding result (1st - 3rd place) in national competition 4,75
Achieving from 4th 6th place in international competition 4,5

@ vistula.edu.pl
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E. Olympiad

Number of points
Type of achievement for the
achievement
Laureate of an international Olympiad referred to in the regulations on the 5
system
Laureate of a nationwide subject Olympiad referred to in the regulations on 4,75
the system
Finalist of a nationwide subject Olympiad referred to in the regulations on 4,5
the system
Medalist of sports competition for the title of Polish Champion in a given
sport, referred to in the regulations on sport

Information for applicants in the first year of the first-cycle or the
long-cycle master’s studies

The scholarship in a given field may be applied for by laureates or finalists of olympiads that

did not exempt candidates from the recruitment procedure for studies, but it is important that

the olympiad is listed in the regulations on the education system and that the student was

admitted to the first year of study in the year of passing the matriculation (matura) exam.

The profile of the olympiad does not have to coincide with the area of knowledge of the field
for which you are applying. This means that you can, for example, receive a scholarship in

economics for the title of laureate or finalist of the biology olympiad.

Attach to the application a copy of the certificate or diploma on obtaining the title of

laureate/finalist of a subject olympiad or international olympiad, and show the original for

review to a university employee.

@ vistula.edu.pl
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5. Scholarship for persons with disabilities

A certificate on the degree of disability is a necessary appendix to the Application for the
scholarship for persons with disabilities.

Remember! Ifin the current academic year you have received the scholarship for persons with
disabilities and the right to it has expired due to the expiry of the validity of the certificate,
immediately after receiving a new certificate on the degree of disability, report to the Material
Assistance Olffice in order to update the data, and after data migration, generate a new
application and submit it to the Faculty’s Scholarship Section.

Remember! Attach to the application a copy of the certificate on the degree of disability.

Screen 3 Choosing the type of disability certificate

Select the type of certificate based on which you want to apply for the scholarship and a

document confirming the degree of disability.

If information about your current decision has been entered to the system, it will be displayed

on the screen.

Sposrod Twoich aktualnych orzeczedi wskaz, na podstawie ktdrego cheesz wnioskowad o stypendium:
®  Orzeczenie czasowe, stopien lekkd, waine od 2013-06-13 do 2020-01-30

() Inne orzeczenie

Remember! If you have a fixed-term disability certificate, you will only be awarded the
Scholarship for persons with disabilities for the duration of the certificate. Therefore, when you

receive a new certificate, you will have to re-apply for the scholarship.

ul. Stoktosy 3, 02-787 Warszawa A . _ vistula.edu.pl
224572300 info@vistula.edu.pl
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Screen 4 Confirmation of understanding the legal regulations

Read the information on Screen 4 and go to the next screen.

1. Art. 184. 4. Student studiujacy réwnoczesnie na kilku kierunkach studidw moze otrzymywac stypendium socjaine, stypendium
specjaine dia osdb niepeinosprawnych, zapomoge, stypendium rektora dia najlepszych studentdw i stypendium ministra za
wybitne oslagniecia tylko na jednym, wekazanym przez studenta kierunku studiéw. 5. Studentowi, ktéry po ukoficzeniu jednego
kerunku studiéw kontynuuje nauke na drugim kierunku studidw, nie przystuguja swiadczenia, o ktdrych mowa w art. 173, chyba
2e kontynuuje on studia po ukoficzeniu studidw pierwszego stopnia w celu uzyskania tytulu zawodowego magistra lub
réwnorzednego, jednakze nie diuzej niz przez okres trzech lat.

2. Art. 211. 1. 7a naruszenie przepisow obowiazujacych w uczelni oraz za czyny uchybiajace godnosd studenta student ponosi
odpowiedzialno$¢ dyscyplinarng przed komisja dyscyplinarng albo przed sadem kolezeriskim samorzadu studenckiego. 2. Za ten
sam czyn student nie moze by¢ ukarany jednoczesnie przez sad kolezenski | komisje dyscyplinarna.

Os$wiadczam, ze wiem o odpowiedzialnosci karnej za przestepstwo okreslone w art. 286 kk - "Kto, w celu osiggnieda korzysd majatkowej,
doprowadza inng osobe do niekorzystnego rozporzadzenia wiasnym lub cudzym mieniem za pomocy wprowadzenia jej w biad albo
wyzyskania bledu lub niezdolnosd do naledytego pojmowania przedsiebranego dziatania, podlega karze pozbawienia wolnosd od 6
miesiecy do lat 8" - oraz o odpowiedzialnosdcl dyscyplinamej z art. 211 ustawy Prawo o szkolnictwie wy2szym z dnia 27 lipca 2005 roku (t.). Dz. U. 2
2012 r., poz. 572, z pdén. zm.), odwiadczam, ze:

® 2nam zasady ustalania wysokosd, przyznawania | wyplacania Swiadezen pomocy materiaine] dia studentdw studidw stacjonarnych i niestacjonarnych
uczelni wynikajace 2z regulaminu;

® znam tres€ art. 184 ust. 5 ustawy z dnia 27 lipca 2005 r. Prawo o szkolnictwie wyzszym (t.§. Dz. U. 2 2012 r., poz, 572, z pdén. zm.) | odwiadczam, Ze
do dnia zlozenia wniosku o pomoc materiaing, nie posiadam stopnia naukowego mozliwego do uzyskania na programie studidw, na ktérym ubiegam
sie o stypendium.

; vistula.edu.pl
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6. Allowance

Screen 3 Reasons for applying for allowance

Provide the reason for applying for allowance, the amount and justification.

(@)

O RO B O

2000

Prosze o przyznanie zapomogi w wysokosci

wskutek:

Smierci najblizszego czlonka rodziny wnioskodawcy (np. rodzica, rodzeristwa, dziecka, matzonka)
choroby lub urazu wnioskodawcy lub najblizszego czlonka jego rodziny

nieszczesliwego wypadku wnioskodawcy lub najblizszego czlonka jego rodziny

zZniszczen powstatych w wyniku dzialania sit natury np. powodzi, pozaru, suszy, huraganu
kradziezy

inne (wpisz powdd)

Uzasadnienie - mozliwie dokladnie opisz, w jaki sposib losowe zdarzenie wplyneto na to, Ze Twoja rodzina
znalazta sie przejsciowo w trudnej sytuacji materialnej

ul. Stoktosy 3, 02-787 Warszawa A . g
224572300 fi tula.edu.pl
NIP: 526-00-09-816 © B
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Screen 4 Adding certificates confirming a random event

After clicking the add button, enter information about the documents confirming the random

event. These documents are necessary appendices supporting your application for allowance.

INFORMACIA. Art. 211.

1. Za naruszenie przepisow obowiazujacych w uczelni oraz za czyny uchybiajace godnosdi studenta student ponosi odpowiedzialnosé
dyscyplinarna przed komisja dyscyplinarng albo przed sadem kolezerskim samorzadu studenckiego.
2. Za ten sam czyn student nie moze by¢ ukarany jednoczesnie przez sad kolezenski | komisje dyscyplinara.

o Ustawa Prawo o szkolnictwie wyZszym

® Zarzgdzenie nr ... Rektora UAM - Regulamin pomocy materialne] dla studentow Uniwersytetu im. Adama Mickiewicza w Poznaniu
® Ustawa z dnia 28 listopada 2003 r. o Swiadczeniach rodzinnych

® Ustawa z dnia 12 marca 2004 r. o pomocy spoleczne]

Zaswiadczenia

doda) " | < —

Zaswiadczenia potwierdzajgce zdarzenie losowe [

Wiem o odpowiedzialnoéd karnej za przestepstwo z art. 286 Kodeksu karnego - "Kto, w celu osiggniecia korzysd majatkowej, doprowadza inng
osobe do niekorzystnego rozporzadzenia wlasnym lub cudzym mieniem za pomocg wprowadzenia jej w biad albo wyzyskania biedu lub
niezdolnosci do naletytego pojmowania przedsiebranego dziatania, podiega karze pozbawienia wolnosd od 6 miesiecy do lat 8" - (Dz. U.
z 1997r. nr 88, poz. 553 z pdin. zm.) oraz o odpowiedzialnosc dyscyplinarnej z art. 211 ustawy Prawo o szkolnictwie wyzszym (t.J. Dz. U, z 2012 r,, poz.
572, z pozn. zm.) oswiadczam, ze przedstawione we wniosku informacje oraz dolaczona do wniosku dokumentacja sa kompletne | zgodne ze stanem

faktycznym;

ul. Stoktosy 3, 02-787 Warszawa
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Q' 224572300

info@vistula.edu.pl

@

vistula.edu.pl
vistulahospitality.edu.pl



QUANSG,, oG,
) p% Akademia Finanséw i Biznesu Vistula
| w Szkota Glowna Turystyki i Hotelarstwa Vistula
b b Grupa Uczelni Vistula
VISTULA VISTULA

AKA, 054141
nsaN‘L‘q’\
SINOMA ¢ ¢,
g

7. Submitting an application

Ways of submitting an application

The application can be submitted in two ways:

e Paper documents. After the application is registered in the USOS web system, print it,
sign and submit at the University. You can leave it at the reception desk, in the application
box located next to room 207, or send it by post to the University address with the
annotation “SCHOLARSHIP”.

e Electronically. The application must be “Signed and Submitted” via the USOS web

system.

inot | somawos | sanesestun | poorisz 1 202 EEXTROMICZNE

Remember! The application for the social scholarship, apart from being submitted
electronically, must be signed, and effectively delivered with full documentation to the
University. The date of awarding the scholarship will be counted from the date of submitting it
on-line. In the case of all other applications, all required appendices must be attached during

the completion of the application electronically as pdf documents.

Before approving or submitting your application, double-check the details you have entered by

clicking see the application preview. If you see any errors, click the BACK button and make

corrections.

Remember! Personal data such as address, phone number, etc. can only be changed by

contacting the Dean’s Olffice. You cannot change this during the application submission

process.

ul. Stoktosy 3, 02-787 Warszawa N . _ vistula.edu.pl
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When submitting the application in an electronic form, the last step is to confirm your email
address and confirm it with the generated authorization code. When you receive the email, copy
the code and paste it into the Enter authorization code field. After entering it, click on SIGN
AND SUBMIT ELECTRONICALLY. It is only then that your application is submitted
correctly, and its status will change to: Submitted. Such an application DOES NOT HAVE TO

BE delivered to the university in a paper form.

Zapomoga 2020/2021

Ekran: 6

[ wroc | srawoz | zreseru koo | pooprsz 12262 ekTRONICZAE |

Aby podpisaé wnlosek elektronicznie nalezy wpisad kod autoryzacyjny
w odpowiednie pole formularza. W razie wpisania niepoprawnie kodu
wiece) niz trzy razy nalezy zresetowac kod autoryzacyjny Na Twdj
adres email ||l zostz! vysiany specialny kod
autoryzacyjny. Odbierz wiadomo$< | autoryzu) podpis, wplsujac kod
w odpowiednim polu formularza, a nastepnie wybierz 'Podpisz i 2462
elektronicznie’.

Wwiadomos¢ emall z kodem autoryzacyjnym zostala wyslana

na adres

data wysiania I

Wpisz kod autoryzacyjny

ZreseTuI Kop | poopisz 1 2162 BLEKTRONICZMIE

ul. Stoktosy 3, 02-787 Warszawa N _ _ vistula.edu.pl
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Remember! Print the scholarship application after clicking the REGISTER button. If you print
the application before it is registered, the UNAPPROVED watermark will appear on the
documents. Documents with such a watermark will not be accepted and considered.

If the application has two or more pages, double-sided printing is recommended.

Remember! After registering the application, it will be possible to modify it only after

withdrawing the application for correction. To do it, you will need to contact the coordinator.

Remember! The application will be reviewed only after receiving a complete set of documents

(application, statement of income, appendices).

If the documentation provided by you is complete and the data entered in the application are
correct, the coordinator will accept your application and it will receive the Ready for review
status. If the documentation is incomplete or contains errors, the coordinator will withdraw it
for correction and it will receive the status of Withdrawn for correction. In such a situation,
you will have to immediately make the necessary changes to the application or provide the

missing documents.

Remember! By approving the financial statement / application, you declare that you are aware

of the liability resulting from the written confirmation of untruth.
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Application details (printing)

On the last screen, after registering the application, you will see the details of your application

that you entered during the previous steps. It is on this Screen that you can print your completed
application.

@ ul. Stoktosy 3, 02-787 Warszawa
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Szczegoly wniosku

[ przejdz do szczegolow wniosku

R

Typ wniosku

Mazwa Dswiadczenie o dochodach

3 \ Akademia Finanséw i Biznesu Vistula
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COrganizator Akademia Finansdw i Biznesu Vistula

Cykl dydaktyczny brak

Opis Whniosek zhierajacy informacje o dochodach rodziny studenta.

Stan wniosku

Skan FZarejestrowany

Opis Wiosek zostal pomysinie zarejestrowany.

Poczatek wypskniania  2018-08-08 15:18:41

Dane wniosku

DANE WPROWADZDONE PRZIEEZ WNIOSKCDAWCE
1 [wnioskodawca]

¥ - czy osoba uwezgledniona w cbliczeniach?

2 Mama [matka]

-

- czy osoba uwzgledniona w cbliczeniach?
Dochod ogdlny

Dochad wg zaswiadczenia z US: 6630.00

Skiadki spoleczne wg zaswiadczenia = US: 250.00
Podatek wg zaswiadczenia =z US: £37.00

Skladki zdrowotne wg zaswiadczenia z ZUS: 0,00
3 Tata [ojciec]

o

- czy oscha uwzgledniona w cbiiczeniach?
Dochod ogalny
Dochad wg zaswiadceenia = US: 14636.36

Skiadki spoleczne wg zaswiadczenia = US: 712.93
Podatek wg zaswiadczenia z US: 457.00

Skladki zdrowotne wg zaswiadczenia z ZUS: 1200,00

Sredni dochdd na osobe w rodzinie

S500.26 =zt

DAME POPRAWIONE PRIEZ KOORDYMNATORA

Dochad wg zaswiadczenia z US: 6630.00
Skizdki spoleczne wg zaswiadcema = US: 250.00
Podatek wg zaswiadczenia z US: 637.00
Skiadki zdrowobne wg zaswiadczenia z ZUS: 0,00

Dochad wg zaswiadceenia = US: 14636.36

Skiadki spobeczne wg zaswiadczenia = US: 712.93
Podatek wg zaswiadczenia z US: 457.00

Skiadki zdrowotne wg zaswiadczenia z ZUS: 1Z00.00

brak
Historia zmian stanaw wniosku
Lp. Skan Cata zmiany skanu Autor zmiany stanu f] Komentarz
Zarejestrowany
5 2018-02-08 16:259:18

=czegoty 3] &
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Important! Print, sign and submit the approved application with the required appendices to the
appropriate department of the university. After receiving the documents, the coordinator will
change the status of the application to SUBMITTED. Then, the verification procedure begins.
If the application has been completed correctly and the information contained in it is consistent

with the complete documentation, the status of the application will change to READY FOR

REVIEW (yellow tick will appear V)

DL O EOOTT TV T T

eE————— = ARie 3 g b . A
wypetniac.
WYBORY Whniosek czeka na rozpatrzenie przez koordynatora | "yP -
Tlsg mozna go JUZ mlodyﬁkowac Koardynator uznat Stan o i o
! juz poprawnost wniosku.
SBIEGOWK A, wirakde, 626nd0  plademia
” Stypendium Specialne Gotowy do e Bt Semestr Zimowy drukuj 3]
GRUPY DZIEKA 2018/2019 rozpatrzenia Biznesu Vistula 2018/2019 szczegily [2
WN,‘C'SK' o Whnioski, ktore mozna ztozyc w Twoich jednostkach.
D lista wnioskow
b [istz P‘_Sm ) Nazwa Tury Organizator Cykd
administracyjnych
w trakcie, tura bez korica Akademia : " S
=% Oéwiadezenie o dochodach dia wﬂyg{ki(h studentcw Finansow i brak info.rmaq“e 0 wnlwo-sk e
KOORDYNOWANIE od 2018-07-01 00:06:00 Biznesu Vistula zacznij wypetniac (2]
WNIOSKAMI
¢ o : . L Akademia 5 == 4 A5e
= Stypendium Ministra w trakdie, 62 dni do zakorczenia Batsow Semestr zimowy  informacje o wniosku 3
2018/2019 2018-07-12 00:00 - 2018-10-10 23:59 Birnesh Vistul 2018/2019 zacznij wypelniac [

Any changes to the status of your application will be visible in the Status and details column
(for a specific application). This is a location that you should often monitor, as applications are
not always submitted correctly and may be withdrawn for correction or completion.
Remember! Do not submit your application at the last minute. Even if you manage to register
or sign and submit your application on the USOS web system and provide the required
documentation, it may turn out that something is missing. After the closing of the ROUND of
submitting applications, you will not be able to edit it in any way to correct it and reprint it,
and thus you will lose the opportunity to submit it. Therefore, keep an eye on the deadlines for

submitting applications in the current schedule always available on the university’s website!
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8. Final information
Instructions for submitting applications via the USOS web system have an informative character
and been worked out only to help students to go through the process of applying for various
scholarships. Due to changes in regulations as well as system updates, the USOS may contain
outdated information. Students have no right to invoke the above instructions during an appeal
or any other process. All current information should be followed in the current provisions of

the Act on Higher Education as well as the University Regulations and orders.

@ vistula.edu.pl
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